Notice of Section 3 Covered Activity

Regulation

24 CFR Part 135 refers to Section 3, to ensure that employment and other economic opportunities
generated by certain HUD financial assistance shall, to the greatest extent feasible, and consistent with
existing Federal, State and local laws and regulations, be directed to low- and very low income persons,
particularly those who are recipients of government assistance for housing, and to business concerns which
provide economic opportunities to low- and very low-income persons. Firms submitting proposals are

strongly encouraged to utilize Section 3 certified residents and business concerns however non-utilization
Section 3 related components does not negate their proposal from competing.

Statementof Workforce Need Worksheet

The Workforce Need Statement Worksheet records the following:

1) number of employees needed for each positionon the job — how many people do you need for the

job

2)number employees currently filling each position — how many people are already working for you

3) estimated number of employees needed to fill each position — subtract the number of employees

currently filling each position from number of employees needed for each positions to complete the

estimated number of employees

4) estimated number of Section 3 employees to be hired to fill the open positions — use column 3 to

estimate the number of Section 3 residents you anticipate hiring.

» Reminder when qualified Section 3 residents are available to hire for a position it is strongly encouraged
to select that candidate.

. . ificati

Business owner who identify that they, their employees, or sub-contractors qualify as a Section 3
resident/business concerns are strongly encouraged to submit the required paperwork to become a certified
Section 3 Business Concern.
» Section 3 Business Concerns may be given preference when bidding on HUD funded projects through
the City of Phoenix and their sub-recipients.
Business Concern through Qwnership: Is the business owned (51% or more) by individuals whose
household incomes are NO GREATER THAN 80% of Area Median Income?
Business Concern through Emplovees: Do 30% (or more) of your full time, permanent employees
have household incomes that are NO GREATER THAN 80% of Area Median Income?
Business Concern through Contracts: Will you subcontract more than 25% of this contract with any
business that is either 51% owned by Section 3 residents or 30% or more of its employees are
Section 3 residents?
If you answered YES to any of the questions above you AND provide the required supporting
documentation, you have an opportunity to become certified as a Section 3 business.

. id if-Certification f

As stated this is self-certification. Documentation is not necessary at this time but they must be presentto
officials if requested.

Make sure the employee completes the name, address, gender, phone number. and race/ethnic group
Select the Family Size and Household Income

Mark the form how you will prove the Household Income and Family Size

Read and agree to the Certification and Agreement statement and sign

Remember, the employee is basing their answer on their Household income, everyone living in the
household at the time.

YVVYVYYV



FSL
Home Improvements

\ 1 FS I CERTIFICATION FOR BUSINESS CONCERNS SEEKING SECTION 3
REFERENCE IN CONTRACTING & DEMONSTRATION OF

CAPABILITY
Company Name Date
Company Owner Email
Address
Phone Fax
Business Type: [ ] Corporation [] Partnership [] Sole Proprietorship

SECTION 3 DETERMINATION:

If the answer to any of the questions below is YES, the business qualifies as a Section 3 Business
Concern. Please provide the required documentation as needed to the Project Manager.

1. Is the business owned (51% or more) by individuals whose household incomes are NO GREATER
THAN 80% of Area Median Income? (Please see Income Limits below)

[ ]Yes [ ]No
If yes, the business s considered a 'Section 3 Resident-Owned Enterprise’. One form of
documentation is needed for each of the business owners:
[ ]Federal Income Tax Returns [] W-2Income Statements [ ] Paycheck Stubs
| | Evidence of Public Assistance | | Other

2. Do 30% (or more) of your full time, permanent employees have household incomes that are NO
GREATER THAN 80% of Area Median Income? (Please see Income Limits below)

[]Yes [ INo
If yes, the business s considered a Section 3 Business Concern. Please provide the following:
[]List of all current Full Time employees
| | Self-Certification Income Forms for all employees earning less than 80% of median income

3. Will you subcontract more than 25% of this contract with any business that is either 51% owned by
Section 3 residents or 30% or more of its employees are Section 3 residents?

[ Yes [ No
If yes, please provide the following documentation:
[] List of subcontracted Section 3 business(es) and subcontract amount.
[] Evidence which identifies the subcontractor is considered a Section 3 Business Concern (Sections
land 2 above provide examples of evidence to be used to identify a Section 3 Business Concern)

2018 Income Limits — Maricopa County, Arizona

Low (80%) Income
Limits ($) 38,750 44,250 49,800 55,300 59,750 64,150 68,600 73,000
Explanation
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Section 3IncomeVerification, Self-Certification

Date Last 4 No. Social Security

First Name Last Name MI
Address City/State Zip
Male [] Female [] Phone Number

Itis the policy of these employersto provide equal opportunity to all of the employees and applicants foremploymentand to
ensure that there be no discriminationagainstany persons on the grounds of race, color, national origin, political affiliation,

sexual preference, age, or sex. The following questions are for the purpose of tracking the hiring b enefits of this project and
are optional and will remain confidential. This information will not be made a part of your personnel records.

Race/Ethnic Group (check) [ ] African American [ ] Am. Indian / Native American
[ ] Asian / Pacific Islander [] Caucasian [] Hispanic / Latino [ ] Other

EY 2018 Annual Household Income

(Please check income box for your familysize)

Family Size Yearly Household Income
Less than Greater than
10 $38,750 [ or $38,751 []
2 $44,250 [] or $44,251 []
3 $49,800 [ or $49,801 []
4 [ $55,300 [] or $55,301 []
5] $59,750 [ or $59,751 []
6 [J $64,150 [] or $64,151 [
704 $68,600 [] or $68,601 []
8 [J $73,000 [] or $73,001 []
Thisincome can be verified by.
[] Federal Income Tax Returns / W2s [ ] Pay Stubs / Otherincome Stubs
] Housing Authority [] AHCCS, ALTCS, TANF, or Food

Stamp Recipient

Certification and Agreement

This information will be used to ensure compliance with U.S. Department of Housing and Urban
Development Section 3 eligibility requirements. With your signature, you are certifying that the above
information is correct to the best of your knowledge; falsifying information on this form is a federal
offense. The penalty for making false statements is prescribed in the US Criminal Code 18 U.S.C.
1001.

Signature:




Office of Asst. Secy., Equal Opportunity, HUD

(1) Bids shall be solicited from all busi-
nesses (section 3 business concerns, and non-
section 8 business concerns). An award shall
be made to the qualified section 3 business
concern with the highest priority ranking
and with the lowest responsive bid if that
bid—

Pt. 146

(A) 1s within the maximum total contract
price established in the contracting party’'s
budget for the specific project for which hids
are being taken, and

(B) 158 not more than *X" higher than the
total bid price of the lowest responsive bid
from any responsible bidder. X" 1s deter-
mined as follows:

x=lesser of:

When the lowest responsive bid is less than $100,000 ...

When the lowest responsive bid is:

At least $100,000, but less than $200,000 ...

At least $200,000, but less than $300,000 ...
At least $300,000, but less than $400,000 ..
At least $400,000, but less than $500,000
At least $500,000, but less than $1 million
At least $1 million, but less than $2 million ...
At least $2 million, but less than $4 million
At least $4 million, but less than $7 million .

$7 million or more .o

10% of that bid or $9,000.

9% of that bid, or $16,000.

8% of that bid, or $21,000.

7% of that bid, or $24,000.

6% of that bid, or $25,000.

5% of that bid, or $40,000.

4% of that bid, or $80,000.

3% of that bid, or $80,000.

2% of that bid, or $105,000.

1%=% of the lowest responsive bid, with no dollar limit.

(11) If no responsive bid by a sectlon 3 busi-
ness concern meets the requirements of para-
graph (2)1) of this section, the contract shall
be awarded to a responsible bidder with the
lowest responsive bid.

(3) Procurement under the competitive pro-
posals method of procurement (Reguest for Pro-
posals (RFP)). (1) For contracts and sub-
contracts awarded under the competitive
proposals method of procurement (24 CFR
85.36(d)(3)), a Request for Proposals (RFP)
shall identify all evaluation factors (and
thelr relative importance) to be used to rate
proposals.

(11) Ome of the evaluation factors shall ad-
dress both the preference for section 3 busi-
ness concerns and the acceptabllity of the
strategy for meeting the greatest extent fea-
sible requirement (section 3 strategy), as dis-
closed in proposals submitted by all business
concerns (section 3 and non-section 3 busi-
ness concerns). This factor shall provide for
a range of 15 to 256 percent of the total num-
ber of avallable points to be set aslde for the
evaluation of these two components.

(111) The component of this evaluation fac-
tor designed to address the preference for
sectlon 3 business concerns must establish a
preference for these business concerns 1n the
order of priority ranking as described in 24
CFR 135.36.

(1v) With respect to the second component
(the acceptabllity of the sectlon 3 strategy),
the RFP shall require the disclosure of the
contractor’s sectlon 3 strategy to comply
with the section 3 training and employment
preference, or contracting preference, or
both, if applicable. A determination of the
contractor’s responsibility will include the
submission of an acceptable section 3 strat-
egy. The contract award shall be made to the
responsible firm (either section 3 or non-sec-
tion 3 business concern) whose proposal 1s
determined most advantageous, considering

price and all other factors specified in the
RFEP.

PART 146—NONDISCRIMINATION
ON THE BASIS OF AGE IN HUD
PROGRAMS OR ACTIVITIES RE-

CEIVING FEDERAL FINANCIAL
ASSISTANCE
Subpart A—General
Sec.
146.1 Purpose of the Age Discrimination Act
of 1975.
146.3 Purpose of HUD's age discrimination
regulation.
146.6 Applicability of part.
146.7 Definitions.

Subpart B—Standards for Determining Age
Discrimination

146.11 Scope of subpart.
146.13 Rules agalnst age discrimination.

Subpart C—Duties of HUD Recipients

146.21 General responsibilities.

146.23 Notice of subrecipients.

146.25 Assurance of compliance and recipi-
ent assessment of age distinctions.

146.27 Information requirements.

Subpart D—Investigation, Settlement, and
Enforcement Procedures

146.31
146.33
146.35
146.37

Compliance reviews.

Complaints.

Medlation.

Investigation.

146.39 Enforcement procedureas.

146.41 Prohibition against intimidation or
retaliation.
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Frequently Asked Questions and Answers About
Section 3 of the Housing & Urban Development Act of 1968

GENERAL QUESTIONS

1. What is Section 3?

Section 3 is a provision of the Housing and Urban Development Act of 1968, which recognizes that
HUD funds are typically one of the largest sources of federal funding expended in communities through
the form of grants, loans, entitlement allocations and other forms of financial assistance. Section 3 is
intended to ensure that when employment or contracting opportunities are generated because a
covered project or activity necessities the employment of additional persons or the awarding of
contracts for work, preference must be given to low- and very low-income persons or business
concerns residing in the community where the project is located.

2. What does the term “Section 3 resident” mean?

A “section 3 resident” is: 1) a public housing resident; or 2) a low- or very low-income person residing in
the metropolitan area or Non-metropolitan County in which the Section 3 covered assistance is
expended.

3. What does the term Section 3 Business Concern mean?

Section 3 business concerns are businesses that can provide evidence that they meet one of the
following:

a) 51 percent or more owned by Section 3 residents; or
b) At least 30 percent of its fully time employees include persons that are
1. currently Section 3 residents, or within three years of the date of first employment with the
business concern were Section 3 residents; or
2. Provides evidence, as required, of a commitment to subcontract in excess of 25 percent of
the dollar award of all subcontracts to be awarded to business concerns that meet the
gualifications in the above two paragraphs.

4. How is “low-income” determined?

The term “low-income” is used in the Section 3 regulation to include both low- and very low-income
individuals. Local income levels can be obtained online at: http://www.huduser.org/DATASETS/il.html.

5. What is a “new hire”?

A new hire means a full-time employee for a new permanent, temporary, or seasonal position that is
created during the expenditure of Section 3 covered financial assistance.

6. What is a Section 3 covered project?

A Section 3 covered project involves the construction or rehabilitation of housing (including reduction of
lead-based paint hazards), or other public construction such as street repair, sewage line repair or
installation, updates to building facades, etc.

7. Who is considered arecipient of Section 3funding?

A recipient is any entity which receives Section 3 covered assistance, directly from HUD or from
another recipient. It does not include contractors or any ultimate beneficiary under the HUD program to
which Section 3 applies.

8. Is a non-profit organization considered a “business” for the purposes of Section 3?

Yes. A non-profit organization is a legitimate business. The non-profit organization must meet the
criteria of a Section 3 business concern as defined in 24 CFR Part 135.5 in order to receive Section 3
preference.


http://www.huduser.org/DATASETS/il.html

9. What is a Service Area?

The Service area is the geographical area in which the persons benefiting from the Section 3 covered
project reside. The Service Area shall not extend beyond the unit of local government in which the
Section 3 covered financial assistance is expended.

10. What dollar threshold amounts apply to contractors/subcontractors?

All contracts (or subcontracts) funded with Public and Indian Housing assistance (regardless of the
dollar amount or the type of contract) is subject to the requirements of Section 3. With respectto
recipients of Housing and/or Community Development funding, all contractors (or subcontractors)
receiving covered funds in excess of $100,000 to complete projects involving housing construction,
rehabilitation, or other public construction are required to comply with the requirements of Section 3

11. What responsibilities do contractors/subcontractors have if they receive Section 3covered
financial assistance?

if the contractor/subcontractor has the need to hire new persons to complete Section 3 covered
contract or needs to subcontract portions of the work o another business, they are required to direct
their newly created employment and/or subcontracting opportunities to Section 3 residents
subcontractors (i.e., 30 percent of new hires, 10 percent of construction contracts, and 3 percent of
non-construction contracts). In addition, the contractor/subcontractor must notify the recipient agency
about their effort comply with Section 3 and submit any required documentation.

12. Are professional service contracts covered under Section 3?

Yes, the term "Section 3 covered contract? Includes professional service contracts provided that the
work to be performed is generated by the expenditure of Section 3 covered Public and Indian housing
assistance, or for work arising in connection with projects involving housing rehabilitation housing
construction or other public construction.

RECIPIENT RESPONSIBILITIES

13. Does Section 3require that the expenditure of HUD financial assistance result in the
creation of training, employment, and contracting opportunities?

Recipient agencies are not required to create jobs or contracts for Section 3 residents and business
concerns simply for the sake of creating them. Section 3 requires that when employment or contracting
opportunities are generated because a project or activity undertaken by a recipient of covered HUD
financial assistance necessitates the employment of additional personnel through individual hiring or
the awarding of contracts, the recipient must give preference in hiring to low and very low- income
persons and/or businesses owned by these persons or that substantially employ these persons.

14. Are Section 3 residents or business concerns guaranteed employment or contracting
opportunities under Section 3? No. Section 3 residents must demonstrate that they meet the
gualifications for new employment opportunities created as a result of the expenditure of covered
assistance. Section 3 business concerns must submit evidence to the satisfaction of the party awarding
the contract to demonstrate that they are responsible firms and have the ability to perform successfully
under the terms and conditions of the proposed contract.

15. When might arecipient agency be exempt from the requirements of Section 3?

If Section 3 covered assistance is awarded and the recipient has no need for additional employees or
trainees, or the recipient has no need to contract for work, then the Section 3 requirements are not
triggered. However, the recipient agency must still submit a Section 3 Annual Summary report (HUD
form 60002), in accordance with 24 CFR 5 135.90.

SECTION 3PREFERENCE

16. What is considered acceptable evidence to determine eligibility as a Section 3 resident? HUD
does not prescribe any specific forms of evidence are required for Section 3 certification. Sample



certification documents can be found on the Section 3 website. Acceptable documentation includes, but
is not limited to the following:
- proof of residency in a public housing development;
- evidence of participation in a HUD Youthbuild program operated in the metropolitan are (or non-
metropolitan county) where the Section 3 covered assistance is spent;
- evidence that the individual resides in the Section 3 area and is a low or very low-income
person, as defined in Section 3(b) (2) of the U.S. Housing Act of 1937 (1937 Act).
- Recipient agencies may choose to allow prospective Section 3 residents to self-certify their
eligibility. Any self-certification should include a statement of penalty for falsifying information.

17. What is acceptable evidence for determining eligibility as a Section 3 business? HUD does
not prescribe any specific forms of evidence are required for Section 3 certification. Sample certification
documents can be found on the Section 3 website. The business seeking the preference must be able
to demonstrate that it meets one of the following:
- 51 percent or more owned by Section 3 residents; or
- Has permanent, full time employees at least 30 percent of whom are currently Section 3
residents, or within three years of the date of first employment with the business concern were
Section 3 residents; or
- Has a commitment to sub-contract in excess of 25 percent of the dollar award of all
subcontracts to be awarded to such businesses described above.
Recipient agencies may choose to allow prospective Section 3 business concerns to selfcertify their
eligibility. Any self-certification should include a statement of penalty for falsifying information.

18. Are all public and Indian housing residents considered Section 3residents regardless of
theirincome?

Yes. Public and Indian housing residents need only show proof of residency in public housing within the
metropolitan area (or non-metropolitan county). Other residents of the Section 3 area need to show
proof of residency in the metropolitan area (or Non-metropolitan County) and meet the income
requirements. [See 24 CFR Part 135.5 for the definition of a Section 3 resident].

19. What are the recordkeeping requirements of arecipient? Documentation of actions taken to
comply with the employment and training requirements of Section 3, the results of actions taken and
impediments encountered. Recipient agencies should maintain records of job vacancies, solicitation for
bids or proposals, selection materials, and contract documents (including scope of work and contract
amount), in accordance with Federal or State procurement laws and regulations. The documentation
should demonstrate efforts taken towards the achievement of the Section 3 numerical goals.

20. Who is required to submit Section 3 reports? Each recipient of Section 3 covered HUD financial
assistance shall submit an annual report to the Assistant Secretary for the purpose of determining the
effectiveness of Section 3 (HUD form 60002). Section 3 summary reports are required even if the
recipient agency did not undertake any activities that triggered the requirements.



5] [ =
FS Home Improvements

SECTION 3 STATEMENT OFWORKFORCE NEEDS

Project Information

Project Location: Date:

Contractor/Subcontractor Information:

Company Name

Owner Name

Address
Phone Email
TYPE OF BUSINESS: [] Corporation [ ] Partnership [ ] Sole Proprietorship

Estimated Project Workforce Breakdown

Number of Number of
Total Estimated positions positions to be
Positions occupied by Number of filled with Section
Needed permanent positions not 3 Residents

Joh Category (this Project) employees occupied (this project)
Professionals

Technicians

Office/Clerical

Officials/Managers

Sales

Craft Workers (skilled)

Equipment Operators (semi-skilled)
Laborers (unskilled)

Service Workers

Other ConstructionTrades

TOTALS

By signing below, | am certifying that the above information is an accurate estimate of workforce needs
for this project.

Signature: Date:



Section 3 Summary Report

Economic Opportunities for
Low— and Very Low-Income Persons

Section back of page for Public Reporting Burden statement

Project Address

U.S. Department of Housing
and Urban Development
Office of Fair Housing

And Equal Opportunity

OMB Approval No: 2529-0043
(exp. 11/30/2010)

HUD Field Office:

1. Recipient Name & Address: (street, city, state, zip)

2. Federal Identification:

(grant no.)

3. Total Amount of Award:

4. Contact Person

5. Phone: (Include area code)

6. Length of Grant:

7. Reporting Period:

8. Date Report Submitted:

9. Program Code:

(Use separate sheet
for each program code)

10. Program Name:

Part I: Employment and Training (** Columns B, C and F are mandatory fields. Include New Hires in E &F)

A B
Number of
Job Category New Hires

C D
Number of New % of Aggregate Number
Hires that are of Staff Hours of New Hires
Sec. 3 Residents that are Sec. 3 Residents

E F
% of Total Staff Hours Number of Section 3
for Section 3 Employees Trainees
and Trainees

Professionals

Technicians

Office/Clerical

Construction by Trade (List)
Trade

Trade

Trade

Trade

Trade

Other (List)

Total

* Program Codes
1 = Flexible Subsidy

2 = Section 202/811 B = Operation

C = Modernization

3 = Public/Indian Housing
A = Dewelopment,

5 =HOME

6 = HOME State Administered

7 = CDBG Entitlement

4 = Homeless Assistance

8 = CDBG State Administered
9 = Other CD Programs
10 = Other Housing Programs

Page 1 of 2

form HUD 60002 (6/2001)
Ref 24 CFR 135




Part Il: Contracts Aw arded

1. Construction Contracts

A. Total dollar amount of all contracts awarded on the project

B. Total dollar amount of contracts awarded to Section 3 businesses

C. Percentage of the total dollar amount that was awarded to Section 3 businesses %

D. Total number of Section 3 businesses receiving contracts

2. Non-Construction Contracts

A. Total dollar amount all non-construction contracts awarded on the project/activ ity $
B. Total dollar amount of non-construction contracts awarded to Section 3 businesses $

0,
C. Percentage of the total dollar amount that was awarded to Section 3 businesses /0

D. Total number of Section 3 businesses receiving non-construction contracts

Part Ill: Summary

Indicate the efforts made to direct the employment and other economic opportunities generated by HUD financial assistance for housing
and community development programs, to the greatest extent feasible, tow ard low-and very low-income persons, particularly those w ho
are recipients of government assistance for housing. (Check all that apply.)

Attempted to recruit low -income residents through: local advertising media, signs prominently displayed at the project site,
contracts with the community organizations and public or private agencies operating within the metropolitan area (or
nonmetropolitan county) in w hich the Section 3 covered programor project is located, or similar methods.

Participated in a HUD programor other programw hich promotes the training or employment of Section 3 residents.
Participated in a HUD programor other programw hich promotes the award of contractsto business concerns which meet
the definition of Section 3 business concerns.

Coordinated w ith Y outhbuild Programs administered in the metropolitan area in w hich the Section 3 covered projectis
located.

Other; describe below .

Public reporting for this collection of information is estimated to average 2 hours per response, including the time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.
This agency may not collect this information, and you are not required to complete this form, unless it displays a currently valid OMB
number.

Section 3 of the Housing and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u, mandates that the Department ensures that
employment and other economic opportunities generated by its housing and community development assistance programs are directed
tow ard low - and very-low income persons, particularly those whoare recipients of government assistance housing. The regulations are
found at 24 CFR Part 135. The information w ill be used by the Department to monitor programrecipients’ compliance w ith Section 3, to
assess the results of the Department’s efforts to meet the statutory objectives of Section 3, to prepare reportsto Congress, and by
recipients as self-monitoring tool. The datais entered into a database and w illbe analyzed and distributed. The collection of information
involves recipients receiving Federal financial assistance for housing and community development programs covered by Section 3. The
information w illbe collected annually to assist HUD in meeting its reporting requirements under Section 808(e)(6) of the Fair Housing Act
and Section 916 of the HCDA of 1992. An assurance of confidentiality is not applicable to this form. The Privacy Act of 1974 and OMB
Circular A-108 are not applicable. The reporting requirements do not contain sensitive questions. Datais cumulative; personal identifying
information is notincluded.

Page 2 of 2 form HUD 60002 (11/2010)
Ref 24 CFR 135



Form HUD-60002, Section 3 Summary Report, Economic Opportunities for Low-and Very Low-Income Persons.

Instructions: This form is to be used to report annual
accomplishments regarding employ ment and other economic
opportunities provided tolow- and very low-income persons under
Section 3 of the Housing and Urban Dev elopment Act of 1968. The
Section 3 regulations apply to any public and Indian housing
programs that receive: (1) development assistance pursuant to
Section 5 of the U.S. Housing Act of 1937; (2) operating assistance
pursuant to Section 9 of the U.S. Housing Act of 1937; or (3)
modernization grants pursuant to Section 14 of the U.S. Housing Act
of 1937 and torecipients of housing and community development
assistance in excess of $200,000 expended for: (1) housing
rehabilitation (including reduction and abatement of lead-based paint
hazards); (2) housing construction; or (3) other public construction
projects; and to contracts and subcontracts in excess of $100,000
awarded in connection with the Section-3-cov ered activity.

Form HUD-60002 has three parts, which are to be completed for
all programs cov ered by Section 3. Part | relates to employment
and training. The recipient has the option to determine numerical
employ ment/training goals either on the basis of the number of hours
worked by new hires (columns B, D, E and F). Part Il of the form
relates to contracting, and Part |1l summarizes recipients’ efforts to
comply with Section 3.

Recipients or contractors subject to Section 3 requirements must
maintain appropriate documentation to establish that HUD financial
assistance for housing and community dev elopment programs were
directed toward low- and very low-income persons.* A recipient of
Section 3 cov ered assistance shall submit one copy of this report to
HUD Headquarters, Office of Fair Housing and Equal Opportunity .
Where the program providing assistance requires an annual
performance report, this Section 3 report is to be submitted at the
same time the program performance report is submitted. W here an
annual performance report is not required, this Section 3 report is to be
submitted by January 10 and, if the project ends before December 31,
within 10 day s of project completion. Only Prime Recipients are
required to reportto HUD. Thereportmustinclude
accomplishments of all recipients and their Section 3 covered
contractors and subcontractors.

HUD Field Office: Enter the Field Office name .

1. Recipient: Enter the name and address of the recipient
submitting this report.

2. Federal Identification: Enter the number that appears on the
award form (with dashes). The award may be a grant,
cooperativ e agreement or contract.

3. Dollar Amount of Award: Enter the dollar amount, rounded to the
nearest dollar, received by the recipient.

4 &5. Contact Person/Phone: Enter the name and telephone number
of the person with knowledge of the award and the recipient’s
implementation of Section 3.

6. Reporting Period: Indicate the time period (months and y ear)
this report covers.

7. Date Report Submitted: Enter the appropriate date.

8. Program Code: Enter the appropriate program code
as listed at the bottom of the page.

9. Program Name: Enterthe name of HUD Program corresponding
with the “Program Code” in number 8.

Part I: Employment and Training Opportunities

Column A: Contains various job categories. Professionals are
defined as people who hav e special knowledge of an occupation (i.e.
supervisors, architects, surveyors, planners, and computer
programmers). For construction positions, list each trade and provide
data in columns B through F for each trade where persons were
employed. The category of “Other” includes occupations such as
service workers.

Column B: (Mandatory Field) Enter the number of new hires for
each category of workers identified in Column A in connection with
this award. New hire refers to a person who is not on the contractor’s
or recipient’s pay roll f or employ ment at the time of selection for the
Section 3 cov ered award or at the time of receipt of Section 3 cov ered
assistance.

Column C: (Mandatory Field) Enter the number of Section 3 new
hires for each category of workers identified in Column Ain
connection with this award. Section 3 new hire refers to a Section 3
resident who is not on the contractor’s or recipient’s pay roll for
employ ment at the time of selection for the Section 3 cov ered award or
at the time of receipt of Section 3 covered assistance.

Column D: Enter the percentage of all the staff hours of new hires

(Section 3 residents) in connection with this award.
Column E: Enter the percentage of the total staff hours worked for

Section 3 employ ees and trainees (including new hires) connected
with this award. Include staff hours for part-time and f ull-time
positions.

Column F: (Mandatory Field) Enterthe number of Section 3
residents that were trained in connection with this award.

Part 1I: Contract Opportunities

Block 1: Construction Contracts

Item A: Enter the total dollar amount of all contracts awarded on the
project/program.

Item B: Enter the total dollar amount of contracts connected with this
project/program that were awarded to Section 3 businesses.

Item C: Enter the percentage of the total dollar amount of contracts
connected with this project/program awarded to Section 3 businesses.
Item D: Enterthe number of Section 3 businesses receiving awards.
Block 2: Non-Construction Contracts

Item A: Enter the total dollar amount of all contracts awarded on the
project/program.

Item B: Enterthe total dollar amount of contracts connected with this
project awarded to Section 3 businesses.

Item C: Enter the percentage of the total dollar amount of contracts
connected with this project/program awarded to Section 3 businesses.
Item D: Enterthe number of Section 3 businesses receiving awards.
Part I1l: Summary of Efforts — Self -explanatory

Submit one (1) copy of this report to the HUD Headquarters Office of
Fair Housing and Equal Opportunity, at the same time the
performance report is submitted to the program office. The Section 3
report is submitted by January 10. Include only contracts executed
during the period specified initem 8. PHAs/IHAs are to report all
contracts/subcontracts.

* The terms “low-income persons” and v ery low-income persons” hav e
the same meanings given the terms in section 3 (b) (2) of the United
States Housing Act of 1937. Low-income persons mean families
(including single persons) whose incomes do not exceed 80 percent of
the median income for the area, as determined by the Secretary, with
adjustments for smaller and larger families, except that

The Secretary may establish income ceilings higher or lower than 80 percent
of the median for the area on the basis of the Secretary’s findings such that
variations are necessary because of prevailing lev els of construction costs
or unusually high- or low-income families. Very low-income persons mean
low-income families (including single persons) whose incomes do not
exceed 50 percent of the median family income area, as determined by the
Secretary with adjustments or smaller and larger families, except that the
Secretary may establish income ceilings higher or lower than 50 percent of
the median for the area on the basis of the Secretary’s findings that such
variations are necessary because of unusually high or low family incomes.
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